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SAECC COVID-19/ILLNESS PROTOCOL 

 

Introduction 

St. Albans Early Childhood Center has created this document to address prevention, detection, and response 
to occurrences of COVID-19 and other illnesses. Our goal is to be able to share SAECC’s customized 

approach that will address the areas of screening and cleaning. Throughout this process, we have had to 
rethink our protocols, reimagine our practices in order to reconstruct our program. Please recognize that 

what is being presented is based on the latest findings; however, we will remain fluid throughout this process 
as we recognize this is an everchanging situation.   Many of our decisions made will be based on CDC, DOH, 
and OSSE guidance. We refer to the criteria the CDC has established to determine community transmission 

rates. Currently, our area has been identified as having medium community transmission rates. 

 

You can learn more about how the CDC determines community 

COVID-19 levels here: https://www.cdc.gov/coronavirus/2019-ncov/science/community- 
levels.html#anchor_1646419198998 

 

You may also check community COVID-19 levels based on your specific county here:  
https://www.cdc.gov/coronavirus/2019-ncov/science/community- 

levels.html#anchor_1646419198998 

 

Edits made to this protocol will be highlighted in blue text whenever an updated copy is provided to 
the community in order to help with easily navigating the changes made in this constantly evolving 

document. 

 

Communication with Staff and Families 

Signs will be posted in highly visible locations (school entrances, hallways, classroom, and restrooms) that 
promote every day protective measures and describe how to stop the spread of germs. Messages will also be 
included in newsletters, emails, texts, Hi Mama daily reports, social media, and website. We will continue to 
educate ourselves on the latest findings. Information will be shared with the entire community as it becomes 
available. Staff, parents, and children will continue to be educated on COVID19 prevention, detention, and 

protocol. Please consider the following systems in place to meet your communication needs: 

• Parents and teachers will have an opportunity for brief information meetings at pick-up and drop-
off. 

• Parents may request virtual meetings with their children's teachers at any time. 
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• Messages can be sent to and from HiMama. 

 

• Non-urgent messages may be sent on classroom cell phones. Calls should be placed for urgent 
matters. 

• Teachers may be contacted via email. 

 

Supplies for Children by Parents 

• 10 back up face cloth masks labelled and in a Ziploc bag 

• Sheets and light blanket (infants require 5 sheets per week) 

• Outdoor shoes and optional indoor shoes (must be closed toes) 

• 3 changes of seasonal clothes (include socks) 

• Infants must have food and bottles the entire day 

• Infants must have 3 pacifiers a day (if applicable) 

• Toddlers must have 4 sippy cups daily 

• All items must be placed in SAECC blue school bag 

• Be sure to label everything with child’s name 

 

Exclusionary Symptoms: 

 

All children and staff exhibiting the following persistent symptoms will be excluded: 

• Fever over 100.4F 

• Cough 

• Nasal congestion 

• Sore throat 

• Shortness of breath 

• Diarrhea 

• Fatigue/ Lethargic, overly tired, unusually calm or quiet 

• Headache 

• Poor feeding or poor appetite 
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• Loss of taste or smell 

 

• Serious heart conditions 

• Mild respiratory illness/issues 

• Symptoms indicating the person is unwell 

• Runny Nose* 

 

*Please review information regarding runny nose under the section “Children, Staff, or Parents who Develop 
COVID-19 or Symptoms” 

 

Staff Health 

Staff will be required to complete all COVID-19 training before being cleared for work. The trainings will 
include: MAT, SIDS, shaken baby syndrome, safety precautions with children, meal service, CPR/first aide, 

social emotional well for children and families, self-care, health screening, use of PPE, cleaning, sanitizing and 
disinfecting, physical (social) distancing, COVID-19 prevention, drop-off and pick-up protocol, and 

implementing curriculum with new guides and new daily routines.    Staff will submit COVID-19 test results 
prior to their hire date. All of our staff are required to be fully vaccinated against COVID-19.  Boosters are 

strongly recommended and required for those working in groups with highly immunocompromised 
individuals. 

 

Family Involvement 

Please consider the following opportunities to assist new families with a smooth transition into the program: 

• Virtual meet and greet with your child’s teacher prior to start date to become familiar with classroom 
information 

• Virtual orientation with Ms. Dalvida prior to start date to become familiar with general facility 
information 

• The Parent Association will pair you with a “Buddy family” so current parents can assist you with any 
questions you may have; 

We recognize getting to know other families may prove difficult due to the COVID-19 limitations. To ensure 
our community remains connected with one another, we have established the following activities: 

 

• Parent organized play-dates 

• Virtual parent events hosted by the Parent Association 
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• Monthly virtual Town Hall meetings with all members of the community. 

• Parent Trainings 

• Buddy families 

 

 

 

Drop-offs and Pick-ups 

We offer two 10-hour schedules for care: 7:00am-5:00pm and 8:00am-6:00pm. We have separate drop off and 
pick up locations depending on classroom: 

Main Entrance: Caterpillars and Butterflies 1 

Back Entrance: Tadpoles and Frogs 

Lower Entrance: Eagles 1 and 2, and Elephants 2 

Gym Entrance: Elephants 1, Butterflies 2 and School Age 

 

Note: Stroller parking is available behind the patio (adjacent to Tadpoles and Frogs entrance). 

 

Parent Entry: 

1. During low transmission level periods, parents will be allowed to bring their child inside to their 
classroom door for 5 minutes during drop off and pick up. 

2. During medium transmission level periods, we will allow parent entry based on community 
transmission rates as well as our specific case numbers within the school. If rates and case numbers remain 
relatively low,  parents with a mask will be allowed to bring their child inside to their classroom door for 5 

minutes during drop off and pick up. If case numbers and transmission rates begin to climb, parent entry will 
be restricted. 

3. During high transmission level periods, parent entry will be restricted. We will use the “kiss and 
drop” method where children are dropped off and picked up at the door entrances of their respective 

hallway. 

 

During all transmission level periods, we ask that parents avoid congregating in order to avoid incidents of 
close contacts that will lead to isolation or quarantine requirements. After screening at the classroom door, 
staff will receive the child, and all belongings. If a parent would like to speak to their child’s teacher for any 
longer than 5 minutes, they must schedule a virtual meeting. We ask that parents refrain from entering the 

building if sick or presenting any symptoms of COVID-19 or other communicable diseases. 
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Cohort Mixing 

During low and medium transmission periods, we will allow children to mix during the general pick up and 
drop off hours (7-9am and 4-6pm). During medium transmission periods, if community and SAECC COVID 
cases continuously increase, we will refrain from mixing. During high transmission periods, we will only mix 

in cases of emergencies. Please refer to the “Physical (Social) Distancing” section for details about how 
cohort will be mixed based on “clusters.” 

 

 

Late Drop Off/Early Pick Up 

Parents are permitted to drop off late and pick up early as long as it is coordinated with their child’s teacher. 
We encourage families to arrive by 9:15am at the latest so the children’s morning routines are not disturbed. 
In the cases of appointments, we encourage midday drop off/pick ups either before or after nap time which 

is approximately from 1:00-3:00pm. For planning purposes, teachers and administration must be notified 
prior to the day of your late arrival. 

 

Please consider the following regarding drop-offs: 

• Due to staffing and scheduling, we are unable to receive children before their dropoff time; Please 
adhere to the schedule. 

• If your child is brought in late and their classroom is not on site (playground or neighborhood 
walks), you must take your child to the main entrance to be screened then meet your child’s classroom at their 
current location after being cleared. 

• We strongly discourage repeated late drop-offs as it is disruptive to our daily routine. 

 

Please consider the following regarding pick-ups: 

• Families should arrive five minutes prior to your child's scheduled pick-up to avoid late fees. Please 
see the late policy below for your reference. 

o Since the children's schedules align with teaching shifts, we are unable to extend a grace period at this 
time. 

o Arrival one minute after your child's pick-up time is considered late. A $10.00 late fee will be assessed 
for the first ten minutes. 

o An additional $1.00 a minute will be assessed after ten minutes. 
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Physical (Social) Distancing 

Based on the latest OSSE guidance, we are able to enroll up to the classroom capacity. Physical  distancing is 
not required during low transmission periods. Physical distancing is strongly suggested during medium 
transmission periods. Physical distancing may become required during high transmission periods. We 

currently allow limited mixing of groups. 

When mixing does occur, it will be within age clusters. This will help reduce potential exposures and prevent 
our school from shutting down if exposure does occur.  These clusters are determined by the entrances used. 

To that end, there will be 5 clusters: 

 

 

 

1. Tadpoles and Frogs- Yuma St. Entrance 

2. Caterpillars and Butterflies 1- Main Entrance 

3. Butterflies 2, Elephants 1- Gym Entrance 

4. Elephants 2, Eagles 1, and Eagles 2- Wisconsin Ave. Lower Entrance 

5. School Age- Gym Entrance 

 

 

To the extent possible, we will maintain these same groups from day to day. Floaters will be used to support 
the existing classroom personnel. 

Age of Children     Adult/Child Ratio     

0 – 12 months     1:4     

12 – 24 months     1:4     

24 – 30 months     1:4     

30 months – 3 years old     1:8     

4 – 5 years old     1:10     

 

SAECC is committed to the following protocol: 

• Monitor item sharing, and if items are being shared, remind children not to touch their faces and 
wash their hands after using these items. 
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• Monitor use of water or sensory tables and wash hands immediately after any use of these items. 

• Minimize time standing in lines. Incorporate additional outside time. Minimize gathering in larger 
groups. 

 

Healthy Environment 

Program staff will always remain with small group. Children will have individual play boxes. Any shared items 
will be cleaned immediately after individual use. Toys that cannot be washed will be used sparingly within the 

room including stuffed animals, wooden toys, and fabric books. Children will not be allowed to bring toys 
from home. Each classroom has a trash on one side. Program staff will clean surfaces, knobs, doorways, light 
switches, knobs, cots, and toys after each use. Children and staff will wash hand for 20 seconds upon entering 

the building and classrooms, after blowing nose, before and after using the bathroom, before and after 
administering medicine, before and after handling food or feeding a child, after handling trash can, after 

handling phone or computer, after handling toys, after coughing or sneezing, before eating, before and after 
diapering/toileting, and whenever necessary. Professionally trained cleaner will conduct deep cleaning every 
night. Cleaning in the bathrooms will occur after each use. Barriers using shelving and props will be used to 

separate children. All the staff will have the option of wearing coverings over their clothes that will be 
changed daily. 

 

Vaccination 

SAECC has consistently required COVID vaccinations for all who are eligible. All staff are required to be up 
to date on their vaccines. Individuals are considered fully vaccinated if they have received their 2 vaccine 

shots within the past 6 months. If the two vaccine shots were received more than 6 months ago, the 
individual must also have a booster shot to be considered fully vaccinated. 

A second booster is required for those in highly immunocompromised groups. 

 

In order to prevent a vaccine preventable disease outbreak in a childcare setting, it is imperative for all 
children who attend childcare be fully vaccinated according to CDC and DC Health standards. 

• A review of immunization schedules can be found here. 

• CDC has other resources regarding Vaccine-Preventable Diseases. 

 

Additionally, all students and staff should receive their seasonal Influenza vaccine to help prevent an 
influenza outbreak during the current COVID-19 pandemic. For more information, visit https://flu.gov. 

 

Social/Emotional Support 

Please consider the following information to ensure an engaging and nurturing environment for children 
while maintaining safety precautions: 

https://www.cdc.gov/vaccines/schedules/hcp/imz/child-adolescent.html
https://www.cdc.gov/vaccines/parents/diseases/index.html
https://flu.gov/
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• Staff will continue to hug children and show emotional support with gestures and words. 

• Adults will have the option to wear masks and the appropriate PPE attire as an extra precaution. 

 

R&R HVAC services has installed MERV-13 air filters throughout the facility. To review information and the 
benefits of this filter, please visit https://www.airfiltersdelivered.com/c/merv-13-air-filters. 

There are 2 qualifying exemptions which an employee may waive the mandatory vaccine requirement. 

1.  The first exception involves the employee’s religious beliefs. Under Title VII of the Civil Rights Act of 
1964 (Title VII), employers with 15 or more employees cannot discriminate against employees based on 

several characteristics, including their religion. 

2.  The second exception concerns protected medical conditions. The employee could have a disability that’s 
recognized by the Americans with Disabilities Act of 1990 (ADA) and that disability puts the employee’s 

health at risk if they get the coronavirus vaccine. In that case, they may be eligible for a vaccine exemption. 
However, the coronavirus vaccine exemption must not place an undue hardship on the employer. 

 

 

Advice to Our Teachers: 

• Wash your hands often with soap and water for at least 20 seconds. If soap and water are not 
available, use an alcohol-based hand sanitizer. 

• Avoid touching your eyes, nose and mouth. 

• Cough or sneeze into the bend of your arm. 

• Use any necessary personal protective equipment, as provided. 

• Keep your environment clean. 

• Use appropriate products to clean and disinfect items within your classroom, work surface, shelves, 
toys and changing tables, chairs and tables, doorknobs, windows more often, especially when visibly dirty. 

• Bring a change of clothes for work. 

• Cover with proper PPE (shoe cover and gloves). Lab coats and coverings are optional. 

• Maintain enhanced hygiene practices such as daily showers, changing clothing and shoes when you 
arrive home. 

• Staff will meet in small groups for training and meetings: 

o Teaching PODs meet within the classroom 

o Division managers meet virtually or in small groups while adhering to social/physical distancing. 

• All staff have been trained on the proper use of face masks including covering their nose and 
mouths. 

https://www.airfiltersdelivered.com/c/merv-13-air-filters
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If you have a symptom of COVID-19 or think you might have COVID-19, seek testing or medical attention. 
Report results to SAECC. Contact a division manager or administrator on duty immediately to discuss. 

Alternatively, you may call your local Public Health Department and follow their advice. 

Unless a confirmed communicable illness has been diagnosed, we will not inform the classroom of symptoms 
exhibited by an absent child or staff member who has called out. 

 

Based on HIPPA guidelines we are not permitted to disclose the identities of positive COVID individuals or any medical 
conditions. 

 

 

Children, Staff, or Parents who Develop COVID-19 or Symptoms 

 

Symptoms of illness include but are not limited to: 

• Runny nose* 

• Coughing 

• Fever of 100.4 degrees or more 

• Diarrhea 

• Vomiting 

• Shortness of breath 

 

* Runny nose details: 

▪  The "three C's" we check for are color (is it clear, yellow, green?), consistency (is it thick or thin and 
continuously running?) and circumstance (if coming from outside, does the individual have allergies or did 
they do water play which may be triggering a runny nose?). If the runny nose is circumstantial (e.g., after 
playing outdoors in cold weather) and temporary (subsides within an hour), and the individual is not 
experiencing other COVID-19 symptoms nor other criteria for exclusion, the individual does not need to be 
excluded. 

▪  If the individual has a runny nose with clear mucus AND is within the 90 days exemption period, they may 
return to school with a negative rapid test or a doctor’s note. 

 

All children and staff sent home with a symptom of communicable disease must be symptom free for 
24 hours before returning to school. 
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• If and individual returns to school following a 24 hour period of being home and continues to 

present symptoms, they will be sent home again and must provide a doctor’s note to return. 
• In the case of exclusionary COVID symptoms (including runny nose), the individual needs a 

doctor’s note OR negative test results to return to school (in addition to being symptom free for 
24 hours). 

Doctor’s notes must:   

• Be written on official letterhead with contact information (name, phone number, address)   
• Indicate that the symptoms are unrelated to COVID-19 or other communicable illness and that 

the individual is able to return to school on a specific date 
• Note any communicable disease that caused the initial symptoms that the child was sent home 

for   Why? DC Health Policy states that if there is a communicable disease (strep, RSV, Hand, 
Foot and Mouth), we must communicate the case to the entire classroom. The infected 
individual’s information is anonymous and protected 

All documents (results and doctors notes) should be submitted to Ms. Dalvida 

(dpalmer@saecc.org), Ms. Yemisi (yawosika@saecc.org), and your child’s division manager. 

 

Children at higher risk of severe illness due to underlying medical conditions should be kept home if there is a 
COVID-19 outbreak in the community. 

 

Symptom Status 

• An individual is considered Asymptomatic if they are not presenting symptoms. 

• An individual is considered to have Mild/Moderate Symptoms if they are able to recover at home using 
over the counter medications or oral prescription medications; did not need major medical intervention 
during illness; did not develop severe breathing trouble 

• An individual is considered to have Severe Symptoms if they become sicker than the description of 
mild/moderate COVID 19; have dangerously low oxygen or trouble breathing; need more intensive medical 
attention, such as a trip to the ER. 

Isolation/Quarantine 

If an individual chooses not to take a COVID test and has no proof of alternate diagnosis, they must 
isolate for 5 days (return on 6th) after meeting standard criteria to return after illness. 

Quarantine: Close Contacts and Positive Cases 

Close Contact of Household Member 

Proper masking and social distancing can be difficult to adhere to at home which results in increased chances 
of exposure between household members.  If a staff member or child is a close contact of a household 
member who has tested positive for COVID, they must quarantine for 3 days (beginning from the date of 
exposure*) and get tested on day 4. 



 

St. Albans Early Childhood Center, Inc.  
NAEYC ACCREDITED   

4404 Wisconsin Avenue, NW • Washington, DC 20016   
Tel. 202-363-7380 • FAX 202-537-9380  

www.saecc.org  
 

On day 4- 

• If results are negative, the individual may return to school on day 5. Consistent with Test To Stay 
protocol (detailed below), they must test again on day 5 before entering the building. 

• If the results are positive, the individual must quarantine for 5 days beginning from the date of their 
positive test. On day 6, if the results are still positive, the individual must quarantine through day 10 and may 
return on day 11. 

 

*If another household member tests positive, quarantine restarts for the exposed individuals. Day   

 

Close Contact of Non-Household Member 

We will use Test to Stay (TTS) as an option for children to stay in school when exposed to COVID (non 
household member) and are therefore subject to close contact quarantine.Per CDC’s description of TTS, 
students who have 1) been deemed close contacts, 2) displayed no covid symptoms, and 3) not tested positive 
will be eligible to continually attend school through the use of TTS. TTS will include: 

• Antigen testing each morning at home before attending school for five days following exposure 
• Staying home if any symptoms develop 
• Wearing a mask indoors for five days regardless of current transmission levels 

 

 

Positive Cases- Isolation is required for those who test positive for COVID. All individuals must: 

• quarantine for 5 days 
• take a test on the 5th day of quarantine (rapid antigen test recommended) 
• If results are negative, individual is permitted to return on 6th day 
• If results are positive, individual must quarantine through the 10th day and my return on the 

11th day 

 

 

 

If a confirmed case of COVID-19 is reported to the center, SAECC will execute the following steps: 

 

• Inform the community of the confirmed COVID-19 case (via News4 email) 

• Families and staff identified who have had close contact with the person diagnosed with COVID-19 
will be immediately contacted by phone to provide notification and guidance 
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• If necessary (multiple cases), contact the Department of Health for guidance on managing the 
situation, avoiding further contamination, and closure decisions; 

• Participate in contact tracing; 

• Provide a follow-up email with the final findings. 

 

Based on HIPPA guidelines we are not permitted to disclose the identities of positive COVID individuals or any medical 
conditions. 

 

 

Weekly Rapid PCR Testing 

We currently conduct weekly testing at the school every Wednesday with Capital Diagnostics. All students 
and staff are tested from 10:00am-12:00pm. Family members of staff and children are able to sign up to be 

tested from 12:00pm-1:00pm. 

Testing with Capital Diagnostics is covered through July 31st. Our diagnostic company follows Maryland 
criteria and will continue to provide free testing as long as Maryland is in a state of emergency. In the case 
that testing is no longer covered by insurance, we intend to create and implement an alternative plan for 

regular testing for as long as children are unvaccinated in a congregate setting. 

 

 

Travel and Testing  

 

Regardless of mode of transportation, anyone who travels will need to submit negative results to return to 
school. If a rapid antigen test is taken, it must be administered the morning of return to school. If a PCR test 

is used, it must be administered no earlier than 3 days from the date of return to school. 

 

Please note: There will not be a reduction in cost for traveling, illnesses, closures, or quarantine. 

 

We are very happy to be moving forward with a community-driven and CDC supported protocol 
which will allow us to take into consideration the opinions and wellbeing of our staff, students and 
families in conjunction with the advice and information of health experts. As always, we welcome 

feedback and are here to answer any questions. We will continue to communicate updates through 
News4 email, the weekly Newsletter and this protocol. 


